PROPOSAL ORGANIZATION

   The proposal should be organized in a manner so that supporting documents can be easily located. A table of contents should be provided that identifies each major cost section, and the individual cost elements under each section. All supporting documents shall be included under the appropriate section/tab. The following is a simple example:

TABLE OF CONTENTS

SECTION 1. PRICE PROPOSAL: 


Tab 1: Summary pricing Excel worksheets


Tab 2: Narrative describing the methodology used for pricing cost elements


Tab 3: Pricing Assumptions

SECTION 2. LABOR:


Tab 1: Direct Labor Rates

Tab 2: Overhead Rate

SECTION 3. OFFICE COSTS:

Tab 1. Reproduction

Tab 2. Express Mail

Tab 3. Federal Express

Tab 4. Gold Streak

Tab 5. Color Reproduction

Tab 6. Long Distance

Tab 7. Binders

Tab 8. CD ROMs

SECTION 4. TRAVEL:

Tab 1: Airfares

Tab 2: Per Diem

Tab 3: Parking

Tab 4. Rental Car

SECTION 5. OTHER COSTS:

Tab 1: Field Supplies

Tab 2: Equipment & Supply Freight

Tab 3: Equipment Fuel

Tab 4: Utilities

SECTION 6. SUBCONTRACTS:

Tab 1: Analytical

Tab 2: Loaders

Tab 3: Fuel Truck

Tab 4. Pickup trucks

SUBCONTRACTS CONTINUED:

Tab 5. Flatbed Trailer

Tab 6. Camp Services

Tab 7. Barge Services

Tab 8. Waste Disposal

