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�
PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:  





The primary purpose of this position is:  to manage and implement the base Geographic Information System (GIS) including both graphic and non-graphic information for all of Grand Forks AFB.  Data base covers a broad range of topics, including but not limited to the existing on and off-base facilities and topography, natural resources, environmental quality, land use, airfield operations, utility systems, facilities development, and contingency planning in support of the Base Comprehensive Plan. 





The organizational location of this position is:  AMC, 319 Air Refueling Wing, 319 Support Group, 319 Civil Engineering Squadron, Engineering Flight, Grand Forks AFB, ND





____________________________________________________________________________________________


ORGANIZATIONAL GOALS OR OBJECTIVES:  to program, design, and manage construction of quality projects to maintain, repair, and construct facilities and infrastructure for the installation.  With Wing Strategic Vision clearly in mind, accomplish the comprehensive plans needed to support the mission, protect the environment, and provide quality of life for all personnel.


____________________________________________________________________________________________





DUTY 1:							50%	Critical		Non-Critical





Manages the daily operation, data inputs, and future improvements to the GIS.  Data inputs include information and statistics from primary sources for studies involving community, environmental, regional, urban, facility, and comprehensive and land use planning. 





STANDARDS:





A.  Ensures data tables meet optimum query capabilities in accordance with the distribution media and the Tri-Services CADD/GIS Spatial Data Standards.





B.  Develops and prepares timely and accurate charts, maps, reports, etc., reflecting status of physical and social factors pertinent to base activities for use in briefings and studies.





C.  Ensures that any/all graphic and non-graphic information to input into the GIS is in the appropriate format and is field validated.





KSA:  1, 2, 3, 4, 5


____________________________________________________________________________________________





DUTY 2:							10%	Critical		Non-Critical





Trains all engineers, architects, community planners, and engineering assistants in use of the GIS and provides guidance to office personnel on how to best use CADD/GIS in performance of their jobs.





STANDARDS:





A.  Prepares and maintains an introductory electronic booklet explaining use and current capabilities of the system.





B.  Ensures on the job CADD/GIS training meets specific end-user requirements.





C.  Facilitates end-user involvement in appropriate analysis, design, and implementation efforts.





KSA: 1, 2, 3, 4, 5


____________________________________________________________________________________________


�



DUTY 3:							20%	Critical		Non-Critical





Prepares the base GIS implementation strategy and establishes an implementation plan to include identifying resource and data requirements and operational processes that can be automated.  Defines spatial and attribute data base needs of the installation using AutoCAD, ArCAD, ArcView, Microsoft Access, and other data base, data query, and GIS systems to obtain the end results or products needed.





STANDARDS:





A.  Maintains currency in industry standards for GIS/CADD operation and maintenance and provides justification for procurement of new hardware and software systems as soon as the new state-of-the-art is economically feasible.  





B.  Prepares accurate procurement plans recommending CADD/GIS software interfaces for existing or new software systems that perform management, planning, and engineering analysis.





C.  Produces quality implementation reports identifying needs assessment information, GIS system design, system procurement strategy, training, filing procedures, and operating procedures. 





KSA: 1, 2, 3, 4, 5


____________________________________________________________________________________________





DUTY 4:							20%	Critical		Non-Critical





Responsible for maintaining and updating the Grand Forks AFB Base Layout utilizing the installation GIS.  Administers all mapping, surveying, and GIS work done by contract by developing the Statement of Work and acts as technical representative throughout the contract. 





STANDARDS:





A.  Prepares highly accurate source maps for attribute assignment by compiling and integrating cartographic data from many sources.





B.  Produces high quality map displays for presentation and document purposes.





KSA:  1, 2, 3


____________________________________________________________________________________________





RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):





1.  Knowledge of basic mapping principles including cartography, aerial photography, satellite and other imagery.





2.  Knowledge of computer system networking, database systems, and Geographic Information Systems (GIS). 





3.  Background and working knowledge of design and drafting, CADD programs, and computer graphics applications.





4.  Ability to design and carry out analytical GIS procedures, both simple and complex.





5.  Ability to effectively communicate orally and in writing.


____________________________________________________________________________________________


�



CLASSIFICATION CRITERIA (SERIES SPECIFIC):





Supervisory Controls:  Works under the overall supervision of the Chief of Base Development or higher grade employee who provide guidance on unusual situations.  Assignments are made in terms of overall goals and objectives sought.  Work is reviewed for meeting the objectives, quality of work, adherence to established policy, procedures, and internal operating instructions.  Works assignments according to management's priorities, and provides feedback to supervisor if schedule does not allow for completion of all work within desired time frames.  Maintains standard Air Force Instructions or similar documentation independently.





Guidelines:  Guidelines include federal and state regulations; standard technical literature, AF technical manuals, policies, and directives; and subject matter precedents and practices.  





Environmental Factors:  Work is performed in an office setting with occasional field trips to new or existing sites to gather data.








____________________________________________________________________________________________





Other significant facts pertaining to this position are:  





1.  May be required to travel by military or commercial aircraft in the performance of temporary duty (TDY).





____________________________________________________________________________________________
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