FILES MAINTENANCE AND DISPOSITION PLAN

FOR MILITARY FAMILY HOUSING PRIVATIZATION

Section
Item
Originator


Location


Format
Disposal Date
Next Update
Duplicate Location
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1
ADMINISTRATIVE







1.1
SOW FOR MANAGEMENT SERVICES
AFCEE
File cabinet
Hard copy
Contract completion
Jan 2003


1.1.1
PMO SELECTION DOCUMENTATION
314 CES
File cabinet
Hard copy
Contract completion
Jan 2002


1.2
TEMPORARY DUTIES (TDY’S)
CEH & BAH
File cabinet
Hard copy
Contract completion
Jan 2002


1.2.1
TRIP REPORTS
CEH & BAH
File cabinet
Hard copy
Contract completion
Jan 2002


1.3
BRIEFINGS
VARIOUS
File cabinet
Hard copy/disk
Contract completion
Jan 2002




1.3.1
USAF
USAF
File cabinet
Hard copy
Contract completion
Jan 2002


1.3.2
AETC
AETC
File cabinet
Hard copy
Contract completion
Jan 2002


1.3.2.1
HQ AETC LRAFB HOUSING PRIVATIZATION EVALUATION AND ASSISTANCE
AETC
File cabinet
Hard copy
Contract completion
Jan 2002


1.3.3
314 AIR WING
314 AW
File cabinet
Hard copy/disk
Contract completion
Jan 2002


1.3.4
314 SPTG/CES (BRIEFINGS/MEETINGS)
SGPT/CES
File cabinet
Hard copy
Contract completion
Jan 2002


1.3.4.1
HOUSING COUNCIL
SGPT/CES
File cabinet
Hard copy
Contract completion
Jan 2002


1.4
FORUM’S
314 SG
File cabinet
Hard copy/disk
Contract completion



1.4.1
TOWN HALL MEETINGS
BAH/314 CES
File cabinet
Hard copy
Contract completion
Jan 2002


1.4.2
MAYOR’S FORUM
BAH/314 CES
File cabinet
Hard copy
Contract completion
Jan 2002
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1.4.3
INTEGRATED PROCESS TEAM (IPT)
BAH/314 CES
File cabinet
Hard copy
Contract completion
Jan 2002


1.4.4
FLIGHT COMMANDERS
BAH/314 CES
File cabinet
Hard copy
Contract completion
Jan 2002


1.4.5
CHAMBER OF COMMERCE FORUM
BAH/314 CES
File cabinet
Hard copy
Contract completion
Jan 2002


1.4.6
INDEPENDENT SCHOOL DISTRICT (ISD)
BAH/314 CES
File cabinet
Hard copy
Contract completion
Jan 2002


1.4.7
S.A.M.E. FORUM
BAH/314 CES
File cabinet
Hard copy
Contract completion
Jan 2002


1.5
LONG DISTANCE TELEPHONE LOG
BAH/314 CES
File cabinet
Hard copy
Contract completion
Jan 2002


1.6
MEETING MINUTES
CEH
File cabinet
Hard copy
Contract completion
Jan 2002


1.7
MESSAGES
VARIOUS
File cabinet
Hard copy
Contract completion
Jan 2002


1.8
MEMORANDA 
314 CEH
File cabinet
Hard copy
Contract completion
Jan 2002


1.9
PUBLICITY
PA/NEWSPAPERS
File cabinet
Hard copy
Contract completion
Jan 2002


1.9.1
NEWSPAPER ARTICLES

Book 1-shelf
Hard copy
Contract completion
Jan 2002


1.9.2
WEB PAGE
CEH
File cabinet
Hard copy/e-mail
When superseded
Jan 2002


1.9.3
NEWSLETTERS
CEH
File cabinet
Hard copy/e-mail
When superseded
Jan 2002


1.10
BOOZ(ALLEN & HAMILTON
CEH






1.10.1
TASK MANAGEMENT PLAN 
BAH
File cabinet
Hard copy
Contracts completion
Jan 2002


1.10.2
TIME CARDS
BAH
File cabinet
Hard copy
Contract completion
Jan 2002
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1.10.3
DELIVERABLES
BAH
File cabinet
Hard copy
Contract completion
Jan 2002


1.10.3.1
DELIVERABLES - FY 00
BAH
File cabinet
Hard copy
Contract completion
Jan 2002


1.10.3.2
DELIVERABLES - FY 01
BAH
File cabinet
Hard copy
Contract completion
Jan 2002


1.10.4
INVOICES
BAH
File cabinet
Hard copy
Contract completion
Jan 2002


1.10.5
DELIVERABLE LOG
BAH
File cabinet
Hard copy
Contract completion
Jan 2002


1.10.5.1
DELIVERABLE LOG – FY 00
BAH
File cabinet
Hard copy
Contract completion
Jan 2002


1.10.5.2
DELIVERABLE LOG – FY 01
BAH
File cabinet
Hard copy
Contract completion
Jan 2002


1.11
GENERAL CORRESPONDENCE
VARIOUS
File cabinet
Hard copy
Contract completion
Jan 2002


1.12
WEEKLY ACTIVITY REPORT (WAR)
BAH
File cabinet
Hard copy/e-mail
Contract completion
Jan 2002


1.13
CONTRACTORS CONTACT
BAH & CEH
File cabinet
Hard copy
Contract completion
Jan 2002


1.14
HOUSING COUNCIL
314 CES/CEH
File cabinet
Hard copy
Contract completion
Jan 2002











2
PUBLICATIONS/POLICIES







2.1
DOD
DOD
File cabinet
Hard copy

Jan 2002


2.2
AF
AF
Red binder
Hard copy

Jan 2002


2.3
AETC
AETC
File cabinet
Hard copy

Jan 2002


2.4
JTR CHANGES
USAF
File cabinet
Hard copy

Jan 2002


2.5
314 aw
314 AW
File cabinet
Hard copy

Jan 2002


2.6
314 SGPT
314 SGPT
File cabinet
Hard copy

Jan 2002


2.7
314 CES
314 CES
File cabinet
Hard copy

Jan 2002


2.8
AFCEE
AFCEE
File cabinet
Hard copy

Jan 2002
















IAW AFM37-139, Table 32

Located at

3
HOUSING PRIVATIZATION – GEN







3.1
REQUEST FOR PROPOSAL (RFP)
AETC/CEPH
File cabinet
Hard copy/disk
Contract completion
Jan 2002


3.1.1
RFP REVIEW COMMENTS
314 CES/CEH
File cabinet
Hard copy/disk
Contract completion
Jan 2002


3.2
PMP ACTION PLAN
AETC/CEPH
File cabinet
Hard copy
Contract completion
Jan 2002


3.3
SLIDE SHOWS
CES
File cabinet
Hard copy
Contract completion
Jan 2002


3.4
TALKING/POINT  PAPERS
VARIOUS
File cabinet
Hard copy
Contract completion
Jan 2002


3.5
AIR FORCE CENTER FOR ENVIRONMENTAL EXCELLENCE (AFCEE)
AFCEE



Jan 2002


3.5.1
AFCEE HOUSING PRIVATIZATION ROADMAP
AFCEE
File cabinet
Hard copy
Contract completion
Jan 2002


3.6
QUESTIONS/ANSWERS
VARIOUS
File cabinet
Hard copy
Contract completion
Jan 2002


3.6.1
E-MAIL
BAH
File cabinet
Hard copy
Contracts completion
Jan 2002


3.6.2
TELEPHONE COMMUNICATION LOG
BAH
File cabinet
Electronic
Contracts completion
Jan 2002


3.7
SCHOOL ISSUES
ARNOLD ISD
File cabinet
Hard copy
Contracts completion
Jan 2002


3.8
INTEGRATED PROCESS TEAM (IPT)
BAH/CEH
File cabinet
Hard copy
Contract completion
Jan 2002


3.8.1
IPT MEETING ─MAY 2001
BAH/CEH
File cabinet
Hardcopy
Contract completion
Jan 2002


3.8.2
IPT MEETING ─ JULY 2001
BAH/CEH
File cabinet
Hardcopy
Contract completion
Jan 2002


3.9
PRIVATIZATION SUPPORT CONTRACTOR (PSC)
BAH/CEH
File cabinet
Hard copy 
Contract completion
Jan 2002
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3.10
ACQUISITION SUPPORT TEAM (AST)
BAH/CEH
File cabinet
Hard copy
Contract completion
Jan 2002











3.11
HOUSING SURVEY
BAH/CEH
File cabinet
Hard copy
Contract completion
Jan 2002


3.12
EXECUTION PLAN
BAH/CES
File cabinet
Hard copy
Contract completion
Jan 2002


3.13
PROJECT INFORMATION PACKAGE
314 CES/CEH
Binder 1
Hard copy
Contract completion
Jan 2002


3.14
STATEMENT OF NEED
314 CES/CEH
Binder 1
Hard copy
Contract completion
Jan 2002


3.15
ELECTRIC SERVICES CONTRACT
314 CEH/CEO
Binder 1
Hard copy
Contract completion
Jan 2002











4
ENGINEERING







4.1
ENVIRONMENTAL
314 CES/CEV
File cabinet

Contract completion



4.1.1
SAMPLING
314 CES/CEV
File cabinet
Hard copy
Contract completion
Jan 2002


4.1.2
ASSESSMENT
314 CES/CEV
File cabinet
Hard copy
Contract completion
Jan 2002


4.2
BOUNDARY SURVEY
314 CES/CEC
File cabinet
Hard copy
Contract completion
Jan 2002


4.3
UTILITIES MAPS
314 CES/CEC
File cabinet
Hard copy
Contract completion
Jan 2002


4.4
FLOOR PLANS
314 CES/CEH
File cabinet
Hard copy
Contract completion
Jan 2002


4.5
FACILITY ASSESSMENT
314 CES/CEH
File cabinet
Hard copy
Contract completion
Jan 2002


4.6
ENVIRONMENTAL BASELINE SURVEY (EBS) 
314 CES/CEH
File cabinet
Hard copy
Contract completion
Jan 2002


4.7
HOUSING PRIVATIZATION CONSTRUCTION PROJECT DD1391
314 CES/CEH
File cabinet
Hard copy
Contract completion
Jan 2002
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4.8
GROUND SOURCE HEAT PUMPS
314 CES/CEH
File cabinet
Hard copy
Contract completion
Jan 2002


4.9
PRO FORMA
314 CES/CEH
File cabinet
Hard copy
Contract completion
Jan 2002


4.10
MONTHLY SCHEDULED UPDATES
314 CES/CEH
File cabinet
Hard copy
Contract completion
Jan 2002











5
REPORTS







5.1
HOUSING INVENTORY
314 CES/CEH
File cabinet
Hard copy
1 year from date of report
Jun 2001











6
EQUIPMENT







6.1
FAX MACHINE
314 CES/CEH
File cabinet
Manf. book
When equipment is transferred
Jan 2002


6.2
MICROCASSETTE RECORDED
314 CES/CEH
File cabinet
Manf. book
When equipment is transferred
Jan 2002


6.3
SHREDDER
314 CES/CEH
File cabinet
Manf. book
When equipment is transferred
Jan 2002


6.4
MICROWAVE
314 CES/CEH
File cabinet
Manf. book
When equipment is transferred
Jan 2002


6.5
CORDLESS TELEPHONE
314 CES/CEH
File cabinet
Manf. book
When equipment is transferred
Jan 2002


6.6
Television
314 CES/CEH
File cabinet
Manf. book
When equipment is transferred
Jan 2002
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